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[Document title]

[State the question this note answers, who it is for, and the decision or action it supports.]

Project [Project name] Version [Version]
Date [YYYY-MM-DD] Status [Draft / In review / Final]
Summary

[Lead with the recommendation or outcome. Explain the practical effect in two or three
sentences, including any important uncertainty.]

Context

[Describe the problem and the relevant technical constraints. Link to the issue, repository, or
prior decision that establishes the background.]

Decision or approach

[Describe the chosen approach and why it fits. Note the main alternative, the tradeoff, and any
condition that would change the decision.]

Next steps

1. [Action to take, person responsible, and a date or condition for completion.]
2. [How the result will be checked and where the evidence will be recorded.]
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Supporting detail

[Keep only the sections needed to understand, implement, or verify the approach. Remove
unused examples before sharing.]

Acceptance checks

[Use one row per check. Record the evidence needed before marking a result as passed.]

Check Evidence Result
[Required behavior] [Test or review evidence] [Result]
[Failure or edge casel] [Expected outcome and evidence] [Result]

Table 1. [Describe what these checks establish.]

Code or configuration

[Include a short excerpt when exact syntax matters. State the relevant file or environment in the

caption.]

[Paste code or configuration here.]

[Keep each line short enough to avoid wrapping.]

Example 1. [File, environment, and purpose of the excerpt.]

Implementation notes

Constraints

[Record dependencies, compatibility limits, or assumptions that the reader needs to check.]

References
[Source title or repository path] - [Version or date] - [Link]

[Related issue or prior decision] - [Relevant section] - [Link]
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